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How To Register for Classes 

Accessing Self-Service  

Navigate to the Student Planning Portal at: https://selfservice.vsc.edu/ 

You can also access Self Service from the Castleton Portal.  

Login with your Portal username and password.  

Opening the Course Catalog 

From the list of categories, choose Course 

Catalog.  

Search for Courses and Sections 

Using different search criteria, locate courses to put in your schedule. You will confirm these courses 

by registering later in the process. Think of it like online shopping, only for classes.  

Course Type: Allow s you 

to target specific requirement 

(Speaking Intensive, World 

Views, etc.). 

Courses and Sections: 

Select a specific course 

subject (Art, History, 

Chemistry, etc.)  

Term: Narrow s dow n 

your choice by a specific term 

(Spring, Fall, Summer, etc.) 

Location: Allow s you to 

target specific locations (CU 

main campus, Bennington, 

Killington, etc.) 

Click Search to view your 

results. 

https://selfservice.vsc.edu/Student/Account/LoginC:/Users/ssb02240/Documents/Amazon-Music-Download_2017-05-04_13-25
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Select Courses 

Identify available courses using different tools on the Courses and Course Sections Search Page. The 

tools can help you narrow down appropriate courses. 

Filter Results: 

Allows you to 

narrow down your 

results by specific 

criteria. You can 

hide the filter by 

clicking Hide.  

Available/Capacity/

Waitlist: Identifies how  

many students are already 

enrolled in the course, how 

many the course holds, and 

if any students are on the 

waiting list already.  

Meeting 

Information: 

Identifies when the 

course meets 

including the days 

of the week and 

times.  

Add to 

Schedule:  

Adds the 

course to your 

schedule.   



 3 

Check for Eligibility 

Make sure you have met all course requisites before attempting to sign-up.  

Requisites: Identifies 

what you need to take 

before taking the course.  

Course Fees: Som e 

courses have additional fees.   

Clicking on the Section name will 

pop up the Section Details. This 

dialogue box will provide more 

information about the course, 

including a brief description, 

meeting times, and seats available.  

Complete Registration 

When you’ve finished selecting courses, it’s time to check out. Finalize your registration through the 

Student Planning category on the main menu.  

Home: Click on the Hom e to go back to the m ain m enu.  

Open Student Planning 

From the list of categories, choose Student Planning.  

Step 1 

Step 2 

Step 3 Choose Plan Your Degree & Register for Classes 

Locate the link that says Go to Plan & Schedule. 
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Register for Classes 

Register for the courses you placed on your schedule.  

Navigate semesters using 

the arrow buttons.  

Click Register to sign up for all courses on 

your schedule. Your Register button will 

be BLUE if you are able to sign up online.  

Use the individual course registration if 

you want to confirm one course at a time. 

The button will be BLUE if you can register 

online and have met all criteria.  

Search for Courses: Use the Search for  Courses 

option if you need to make last minute changes to 

your schedule.  

Confirm Registration 

Once you are registered, you should receive a message below each course. You will also receive an 

automated email to confirm registration.  
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